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ASSIGNMENT BASED EXAM & ESSAY WRITING 

 Admin uploads faculty assignments: 

o An administrator uploads assignments to be assigned to faculty members. 

 Students download and submit assignments: 

o Students download the assignments, complete them, and then upload their 

answer sheets. 

 Assigned faculties access student submissions: 

o The assigned faculty members download the submitted answer sheets for 

grading. 

 Faculties upload corrected answer sheets: 

o Faculty members upload the corrected answer sheets after grading. 

 Evaluators assess the corrected answer sheets: 

o Evaluators review and assess the corrected answer sheets for quality. 

 Iterative correction process: 

o If evaluation is negative, the answer sheets are reassigned for correction, either 

to the same faculty or a different one, based on evaluator's decision, until they 

are marked positively. 

 Release of evaluated answer sheets: 

o Once the answer sheets are evaluated positively, the evaluator releases them 

for students to view. 

 Students download corrected answer sheets and answer key: 

o Students can then download the corrected answer sheets, along with the 

answer key for reference. 
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HYBRID IMPLEMENTATION 

In this hybrid implementation scenario, students participate in assignment exams 

physically within the academy or classroom, where they manually submit their papers. 

This process involves the following steps: 

 Student Submission in Academy/Classroom: 

o Students attend the assignment exams in a physical academy or classroom 

setting. 

o They complete their exam papers manually. 

 Bulk Upload by Academy Admins: 

o After the exams, academy administrators are responsible for collecting all the 

physical answer sheets. 

o They then perform a bulk upload of these manually submitted papers into the 

system for further processing. 

 Faculty Manual Paper Correction 

o Faculty members, also within the academy or classroom, manually correct the 

exam papers submitted by the students. 

 Bulk Upload by Academy Admins 

o Once the faculty members have completed the correction process, academy 

administrators carry out another bulk upload. 

o This upload likely includes the corrected papers, updating the system with the 

assessment results and feedback. 

This hybrid approach combines physical participation in assignment exams and manual 

processes within the academy, while also incorporating digital elements for bulk data 

uploads to streamline the administrative tasks. 
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ASSIGNMENT MODULE: 

Admin Assignment Creation: 

The administrator has the capability to generate assignments within a course, 

comprising a series of questions accompanied by PDF files for the Answer Booklet, 

Question Paper, and Answer Key.  

The administrator can specify the assignment's availability date for students and 

establish the required file format for submitting answer sheets.  

Additionally, the admin can set a maximum limit for the number of files that can be 

uploaded. 
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Student Assignment Download: 

After the administrator generates the assignment, students enrolled in the corresponding 

course can access and download the assignment within their profiles. The assignment is 

exclusively visible to students who are part of the course created by the admin. 

Students can then download the answer booklet and question paper to commence the 

test. Upon completing the test, students are required to scan the answer booklet and 

submit it through the assignment submission module. 
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Assignment Answer Papers – Corrections by respective Faculties 

The administrator will designate the faculty member responsible for overseeing the 

assignment exam that is integral to the respective course. 

 Online Correction: 

The faculty assigned by the administrator, has the authority to assess and correct the 

answer booklets submitted by students online, utilizing a digital pen.  

 Offline Correction: 

Upon the student's submission of the assignment answer booklet through the submission 

module, the designated faculty member, appointed by the administrator, will proceed to 

download the answer booklet and carry out the necessary corrections. 

After the faculty completes the corrections, they will upload the feedback file to the 

submission module. Subsequently, the faculty will proceed to the marking guide to input 

the marks. Once this process is finalized, the faculty will update the marking workflow 

status to "Marking Completed" and specify the allocated faculty's name in the "Allocated 

Mark" field. 

Evaluation 

After the designated faculty corrects the assignment paper, the evaluator will download 

and review the corrected answer booklet. If the corrections made by the faculty are 

deemed satisfactory, the evaluator will proceed to change the marking workflow status to 

"Released". 

However, if the corrections are not deemed acceptable, the evaluator will either reassign 

the corrected paper or change the marking workflow status to "In Marking" for further 

review to the original faculty or another designated faculty member. 
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Student Download the Corrected Assignment: 

Following the evaluator's release of the corrected assignment paper, the respective 

student can download it for reference. The student can view the marking template to see 

the assigned score for the assignment paper and check if the Faculty / Evaluator has 

provided any feedback.  
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HYBRID IMPLEMENTATION 

ASSIGNMENT PAPER’S SUBMITTED BY THE STUDENT 

When students attend exams in the academy or classroom, they will submit 

physical copies of their answer booklets to the faculty. The faculty, in turn, 

will scan the submitted answer booklets and upload them in bulk as a .ZIP 

file using the plugin for marking purposes. 
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Assignment Bulk Upload: 

a) This module enables faculty to efficiently submit files for multiple students simultaneously. 

By uploading a zip file containing students' submissions, a single click can update all their 

submissions collectively. 

b) The file format is designed to offer flexibility, and adherence to a crucial rule ensures 

compatibility. Specifically, the file name must precisely match the user identifier, whether 

it be the username, email address, or ID number. For instance, if a student has the 

username "venky972," the file should be named "venky972.pdf," "venky972.docx," or 

even "venky972.zip." However, filenames like "venky972_q1.eps" or 

"assignment1_venky972.ino" are not permissible. 

c) To ensure compatibility, faculty can use the preview button to check the functionality of 

their file. Additionally, the file browser functionality allows them to perform actions such 

as unzipping files, rearranging them, and renaming them through right-click options. 
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CORRECTED PAPER SUBMISSION BY FACULTY: 

The faculty member assigned by the administrator will download the answer booklet and 

perform necessary corrections. 

Upon completing the corrections, the faculty will upload the feedback file to the 

submission module. Following this, they will access the marking guide to input the marks. 

Once this entire process is finished, the faculty will update the marking workflow status to 

"Marking Completed" and specify the allocated faculty's name in the "Allocated Mark" 

field. 

After the designated faculty corrects the assignment paper, the evaluator will download 

and assess the corrected answer booklet. If the corrections meet expectations, the 

evaluator will change the marking workflow status to "Released." 

However, if the corrections are unsatisfactory, the evaluator will reassign the corrected 

paper and update the marking workflow status to "In Marking" for further review, either 

by the original faculty or another designated faculty member. 
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Upload feedback files: 

a) To upload feedback files, begin by selecting the assignment name on the course 

homepage, which will lead you to the summary page. Click on "View/grade all 

submissions" from the Grading action drop-down menu. 

b) In the menu, choose "Upload multiple feedback files in a zip." Click on "Choose a file..." 

to upload the zipped assignments file to the LMS Portal. Alternatively, drag the 

compressed/zipped file to the arrow and wait for the file name to appear in the box. 

c) After selecting the file, click "Import feedback file(s)." The Confirmation box will display a 

list of all feedback files and associated student names that will be imported. Click 

"Confirm," and the subsequent screen will summarize the changes. Proceed by clicking 

"Continue." 

d) On the Grading Table page, you can review your feedback files by enabling Quick 

grading. 
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STUDENT MODULE: 
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DASHBOARD: Student dashboard has the features like Personalized profile 

editing, Dashboard Preferences settings, Chatting of the course. 

 

a) MESSAGES – Students can chat with teachers and other students within their 

group. 
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b) PROFILE – Students can change their personalized details such as Email, Mobile 

Number etc… 

c) PREFERENCE SETTINGS – Student's quick access to various settings they might wish 

to edit.  

d) NOTIFICATIONS - Alert teachers, students and other users about events in LMS 

Portal such as new assignments submission & if needs grading. 

e) SCREEN VIEW - Students have the option to adjust their screen viewing preferences 

for enhanced convenience by selecting either light or dark mode settings. 

f) COURSE REPORT – Page displays the reports of the assignment exams attended by 

the respective student. 

g) TIMELINE – Displays the Upcoming events or Assignment Exams within the course. 

h) RECENTLY ACCESSED MODULE - Students can easily access the courses or test 

papers they have recently viewed. 

i) CALENDAR - Reminders and view upcoming events assigned by the teacher or 

administrator. 

j) PRIVATE FILES - Personalized storage of the respective student. 

k) CUSTOMIZATION – Student can make some minor customization on their 

dashboard 

l) LOG OUT – The student will exit the LMS portal. 
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 MESSAGE (CHATTING): Using this feature students can chat with teachers and 

other students (Based on Contact.No student who enrolled in the respective 

group). 

 

 PROFILE: Personalized profile editing screen has the major student details with 

courses they enrolled and last activity date and time of the student, and then 

recently accessed items on the LMS portal. 
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 PREFERENCE SETTINGS: Preference settings that includes following options: 

 Message Preferences – On the message preferences settings you can manage your 

contact list and settings for who can chat with you like… My Contact List Peoples or 

Students who enrolled in the particular course. 

 Notification Preferences – On the notification preferences settings you can setup 

that what are all the notifications you should receive as a Web or Email 
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notifications. Notifications Like… Assignment, Feedback, Forum, Lesson, System 

etc… 

 Calendar Preferences - Here you can setup Time Display format ( 12H / 24H ), First 

Day of the Week ( Sunday / Monday ), Maximum upcoming events should display 

on the dashboard calendar etc… 

 Profile edit – Using this feature you can update your personal details, password 

and profile picture. 
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 NOTIFICATIONS: Using this feature alert teachers, students and other users about 

events in LMS Portal such as new assignments submission & if needs grading. 

 

 

 SCREEN VIEW (LIGHT / DARK): Students can change the screen viewing 

preference’s using the Light and Dark mode settings for their convenience. 
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 COURSE REPORT: Student course report system that describes marks obtained by 

the student on the test papers which is under the courses he enrolled. 

o Student can see his marks which is obtained by him on the particular test and he 

can able to see the topper of the test paper. 

o Student can see marks of the each and every questions obtained by him on the 

particular test paper. 
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 TIMELINE: This feature provides an overview of deadlines of the courses & display's 

the upcoming events or test assignments. 
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 RECENTLY ACCESSED MODULE: This feature will be useful for the students to 

access the courses or test paper’s which is recently seen by them. 

 

 CALENDAR: This feature helpful for the student reminders & to see the upcoming 

events which is assigned by the teacher or administrator. They can able to see the 

calendar by date or by month and upcoming events as an option. 
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 PRIVATE FILES: This feature is give them personalized storage of the respective 

student. They can store the files like pdf, doc, and image files etc… for their future 

references. 
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 CUSTOMIZATION: Students can make some minor customizations on the 

dashboard page as per their wish. 
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 LOG OUT: The student will exit the LMS portal. 
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MY COURSES 

My courses menu will displays the courses which is enrolled by the respective 

student with a course completion progress bar option. 

a. Each course display the test papers (Assignments) assigned for the respective 

course. 
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Assignment Activity: 

a. In brief view of course will display the activities (Assignments) created for that 

respective course. 

b. Each Test Assignments contains the Answer booklet, Question paper and Answer 

Key as a PDF file. Which is assigned for students who will write the exams. Students 

can download the answer booklet for writing the assignment. 

c. Students can submit the assignments through Add submission option inside the 

activity for the respective test papers as a PDF file. 
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Student Assignment Download: 

After the administrator generates the assignment, students enrolled in the 

corresponding course can access and download the assignment within their 

profiles. The assignment is exclusively visible to students who are part of the course 

created by the admin. 

Students can then download the answer booklet and question paper to commence 

the test. Upon completing the test, students are required to scan the answer 

booklet and submit it through the assignment submission module. 
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Once Evaluator correction’s done on the test paper which is submitted by the 

student, it will be updated on the Feedback file’s column as a evaluated pdf 

document by the evaluator or teacher. 

Students can view and download the corrected assignment exam paper in the 

course activity for which they are enrolled. 
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Online Class:  

Student can access the online live classes through integrated applications such as 

Zoom Meeting, Google Meet, and Big Blue Button. 

 

ADMIN MODULE: 

DASHBOARD: Admin Dashboard has the same features like student dashboard with 

some additional add-ons on the customization part. In the dashboard 

customization admin can add the specific add-ons like Online Users Module & 

Logged in Users Module etc… 

a. Online Users - The Online user’s module shows a list of users who have been logged 

into the current course. The list is updated on a regular basis (the default is every 5 

minutes). 

b. Logged in Users – The logged in user module displays certain information about the 

user who is currently logged in to a course. 
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CALENDAR: In the Admin Dashboard calendar, admin can Create Events & Give 

Notifications based on the following criteria’s: 

a. User - The user who registered with LMS Portal as a registered user. 

b. Group - Using this option admin can give notifications or can create a event for the 

respective group. 

c. Course - Admin can create event for the students who enrolled in the respective 

course. 

d. Category - Admin can create event for the students with a course under the 

respective category. 

e. Site - Admin can create event and give the notifications whole students who 

registered with a Portal even if they not registered as a registered user. 
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Private files: admin user can store the files to be shared with students in the future. 

 

Switch Role: In this LMS Portal we can create multiple roles based on the access 

levels of the users who registered with this LMS Portal. As a Super Admin can switch 
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his role to any of the user roles to see what other role users can see and access 

using Switch role menu. 

 

 

 

 

 

Admin Reports System: Admin course report system that describes marks obtained 

by the entire students on the test papers which is under the respective courses they 

have enrolled. It has three types of reports as follows: 
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 SUBMISSIONS LIST - It reflects how many user’s submitted their assignment papers 

on the particular date. 

 

 MARKS REPORT - It reflects the marks for the particular test paper under the 

respective course with following criteria’s: 
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o Student who got the Top Mark in this particular test paper. 

o Displays rest of the student’s marks based on their marks from top to end. 

o Just a single click on any one of the user will show how many marks they obtained 

for the each questions in the particular test paper. 

 

 

 QUESTION WISE MARK REPORT - It reflects the Question wise topper of the 

particular test paper under the particular course. 
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o Question No.1 - Top Mark Student details will display separately. 

o Rest of the student’s marks on the Question No.1 will display separately from top 

to lower marks. 

 SEARCHING: The above three different types of admin reports with user friendly 

searching feature. 

 

 

 

mailto:info@indiaexcite.net


  

  43 

 

Indiaexcite IT Solutions Pvt Ltd 
Chennai –India 

Ph: INDIA +91 7299810303 / USA  +1 832 886 5271   Email: info@indiaexcite.net / www.Indiaexcite.com 

 

Message (Chatting): Admin chat window will give you the option for chat with 

Groups, Starred Chat (IMPORTANT PEOPLE’S) & Private Contact Chat. 

a. Group Chat - Admin User can chat with the users who enrolled in the respective 

groups 

b. Starred Chat - Admin can select the users as an important people to chat with 

marked as a starred user. 

c. Private Chat – Admin can select the user’s from their contact list to chat with them 

personally. 

 

mailto:info@indiaexcite.net


  

  44 

 

Indiaexcite IT Solutions Pvt Ltd 
Chennai –India 

Ph: INDIA +91 7299810303 / USA  +1 832 886 5271   Email: info@indiaexcite.net / www.Indiaexcite.com 

 

mailto:info@indiaexcite.net


  

  45 

 

Indiaexcite IT Solutions Pvt Ltd 
Chennai –India 

Ph: INDIA +91 7299810303 / USA  +1 832 886 5271   Email: info@indiaexcite.net / www.Indiaexcite.com 

 

Notifications: Admin can enable and disable the notifications for certain things 

happened in the LMS Portal. 
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Screen View (Light / Dark): Administrator can change the screen viewing 

preference’s using the Light and Dark mode settings for their convenience. 
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BACKEND LMS ADMINISTRATION:  

Administrator module has different types of features for the best performance of 

the LMS Portal as follows: 
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Users 

 Accounts – User accounts management listings with user friendly filtering 

 Permissions – Define the roles and access levels for the users based on their 

position using Access Control List(ACL). 

Courses 

 Manage Courses and Categories - Listing the Courses and categories 

 Course Custom Fields - Can create the custom fields for the course if admin want 

to add any additional information about the course. 

 Add a Category - Adding the category for differentiate the courses. 

 Add a new Course - Admin can add the new course with multiple kind of activity 

modules. 

 Restore Course - Admin can restore the course if they have a backup file of the 

course. 

 Download Course Content - Admin can download the course contents as per their 

needs. 

 Backup - A course can be saved with some or all of its parts by using the course 

backup.  

 

Appearance  

 Default Dashboard Page – Administrator can specify the dashboard layout for all 

users registered in the LMS Portal. 

Reports 

 Logs - Admin can get the activities happened on the LMS 

 Live Logs - Admin can get currently what is happening 
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Users: User module has some important functionalities as follows: 

 

 

 

 

Accounts: 

a. Browse list of users - Displays entire user details whose registered on the LMS 

Portal. 
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b. Bulk user actions - If admin want to perform certain actions with users they can 

use this feature. For Example – Bulk Password Change & add the certain users to 

the respective groups. 
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c. Add a new user - Can add the new user manually. 
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d. User management - Admin can add the filtering option on the Browse list of users 

menu using this functionality. 

 

e. User profile fields - Admin can add the extra fields in the user creation part to add 

some extra details about the student if they want. 
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f. Cohorts - With this feature, admin can enroll students or teachers in bulk. 
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g. Upload users - With this feature admin can upload the users in bulk with .CSV file 

upload. 

 

h. Upload user pictures - With this option admin can upload the user profile picture 

in bulk with .ZIP file upload. Here user profile picture should be defined with file 

name as Username or User Id. 
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Permissions 

a. Define Roles - With this feature admin can add the multiple roles based on their 

position using Access Control List (ACL). Like as follows: 

 Managing roles 

 Permissions 

 Override permissions 
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b. Assign system roles - With this option admin can assign multiple roles for the 

respective user. 

mailto:info@indiaexcite.net


  

  61 

 

Indiaexcite IT Solutions Pvt Ltd 
Chennai –India 

Ph: INDIA +91 7299810303 / USA  +1 832 886 5271   Email: info@indiaexcite.net / www.Indiaexcite.com 

 

 

mailto:info@indiaexcite.net


  

  62 

 

Indiaexcite IT Solutions Pvt Ltd 
Chennai –India 

Ph: INDIA +91 7299810303 / USA  +1 832 886 5271   Email: info@indiaexcite.net / www.Indiaexcite.com 

 

 

mailto:info@indiaexcite.net


  

  63 

 

Indiaexcite IT Solutions Pvt Ltd 
Chennai –India 

Ph: INDIA +91 7299810303 / USA  +1 832 886 5271   Email: info@indiaexcite.net / www.Indiaexcite.com 

 

Courses: In this feature admin can create types of courses with different activities 

such as Assignments, Online Live Classes etc… 
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a. Manage courses and categories - Here admin can access the entire categories and 

courses with this LMS Portal and can edit, delete and update the details of the 

courses & categories. 
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b. Course custom fields - Admin can create an extra fields for the course module. Can 

create fields like follows: 

 Checkbox 

 Date and time 

 Dropdown menu 

 Short text 

 Text area 
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c. Add a category - Admin can create a categories for the respective courses. 
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d. Add a new course - Admin can create a new courses. 

i. In the course, admin can create Multiple Assignment’s and segregate the 

assignments by using Groups & Groupings. 

ii. Each assignment can be categorized into separate groups, and there can be 

multiple groups to ensure that a member from one group cannot access the 

assignments and grading’s of members from another group. 
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e. Restore course - Admin can restore the course from one category to another 

category or in the same category using zip format. 

f. Download course content - Can download the entire course content for restoration 

purposes. 

 

g. Backup - A course can be saved with some or all of its parts by using the course 

backup. Typically, the site administrator will set a schedule of automated course 

backups for the whole site. A teacher can create a backup or download an existing 

backup for safe keeping, or for use on another LMS site. 
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h. Enroll User to Course – Admin can add the user in to the course by individually or 

through cohorts. 
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i. Cohorts – Using this option can enroll the users in bulk. 
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Assignment Activity Creation: 

a) The administrator has the capability to generate assignments within a course, 

comprising a series of questions accompanied by PDF files for the Answer Booklet, 

Question Paper, and Answer Key.  

b) The administrator can specify the assignment's availability date for students and 

establish the required file format for submitting answer sheets.  

c) Additionally, the admin can set a maximum limit for the number of files that can be 

uploaded. 
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Course Assignment Submission: Admin can upload the assignment completed 

papers by the students in bulk. 

a. Bulk upload: Admin can upload the student’s assignment written exam paper’s in 

bulk using .ZIP file in Bulk upload submissions. Archived files should be named in 

student’s REGISTERED USERNAME / REGISTERED ID NUMBER / REGISTERED EMAIL. 

 

b. Faculty Assignment: The administrator has the capability to allocate faculty 

members for uploaded assignment exam papers based on groups. Faculty 

members are authorized to correct papers solely within their designated groups.  
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c. Upload the Feedback: To upload the feedback files or corrected answer sheets by 

the faculty, in “view all submissions button” select the dropdown menu to upload 

multiple feedback files option. 
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d. Advanced Grading - Using this option admin can create a Marking Guide Template 

for the Assignment Question Paper format. 
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Faculties Download & Upload the Corrected Assignment: 

The administrator will designate the faculty member responsible for overseeing the 

assignment exam that is integral to the respective course. 

 Online Correction: 

The assigned faculty, chosen by the administrator, has the authority to assess and 

correct the answer booklets submitted by students online, utilizing a digital pen.  

 Offline Correction: 
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Upon the student's submission of the assignment answer booklet through the 

submission module, the designated faculty member, appointed by the 

administrator, will proceed to download the answer booklet and carry out the 

necessary corrections. 

After the faculty completes the corrections, they will upload the feedback file to 

the submission module. Subsequently, the faculty will proceed to the marking 

guide to input the marks. Once this process is finalized, the faculty will update the 

marking workflow status to "Marking Completed" and specify the allocated 

faculty's name in the "Allocated Mark" field. 
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Evaluator Assignment Correction: 

After the designated faculty corrects the assignment paper, the evaluator will 

download and review the corrected answer booklet. If the corrections made by the 

faculty are deemed satisfactory, the evaluator will proceed to change the marking 

workflow status to "Released". 

However, if the corrections are not deemed acceptable, the evaluator will either 

reassign the corrected paper or change the marking workflow status to "In 

Marking" for further review to the original faculty or another designated faculty 

member. 
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Appearance:  

 Default Dashboard Page: An administrator or manager can set the default blocks 

for all users from Administration > Site administration > Appearance > Default 

Dashboard page. 

 Clicking the button 'Reset Dashboard for all users' will then apply these settings to 

the Dashboard for everyone on the site. 

 

Reports: The reports feature comprises two categories of reports that document 

the activities and functionalities occurring within the LMS Portal. Reports as 

follows: 
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a. Logs - With this option admin can get the activities happened on the LMS Portal as 

a report with certain filtering options. 
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b. Live Logs - With this option admin can get currently what is happening on the LMS 

Portal as a report. 
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